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1. O0uue moJI0KEeHU

1.1. Hacrosgmee IlonmoxeHue ompenmenseT  IMOPAIOK  AEATEILHOCTH
noaroropurensHoro  ordenenus IBIIOY Pb Cpemuuii  crnenmaibHBIHA
My3bIKQIbHBIM KOIUIEIDK B LENIIX CO3JaHUS HEOOXOMUMBIX YCIOBHH I
IOCTYILIEHUS NeTel B HAaYalbHYIO KOy MPH KOJIIEIKE.

1.2. Tlonoxenue NOArOTOBIEHO Ha OCHOBE CNEAYIOIIUX JOKYMEHTOB:

- ®enepanbhbiii 3ak0H oT 29.12.2012 Ne 273-®3 «06 o06pasoBaHHM B
Poccuiickoit @eneparum;

- YcraB Koutemka

1.3.IlogroroButensHoe  otmenenne mnpu 1 BIIOY PB Cpenuuii
ClelMallbHbIA My3bIKalbHBIH  Komnemx (Hanee — Komnemx, CCMK) sBisercs
ornenenneM CCMK, mesATeIsHOCT KOTOPOrO HallpaBieHa Ha IIOATOTOBKY JAeTe
JOIIKOJIPHOTO BO3pacTa YeThIpEX, IATH M ILIECTU JeT, JKeJalolUX IONyYUTh
ofIlee SCTETHYECKOe pasBUTHE W JUIL JalbHelinero obydeHus B Komlemkxe wu
MY3BIKaJIbHBIX IIKOJIaX I. Y (B

1.4. B pyHKIUYN IOATOTOBUTEIBHOTO OTAENEHHS BXOIUT;

- OpraHu3alvst M OCYILIECTBIEHUE IpHeMa JOKYMEHTOB M 3a4MCICHMS Ha
IIOATOTOBUTENIEHOE OTAE/IEHNUE;

- pa3paboTKa y4eOHBIX IJIAHOB U IIPOTPaMM 10 U3ydaeMBbIM JUCIHATLINHAM;

- OpraHusanus u IMpOBeNeHUE yd4eOHOro Ipoliecca Ha IOATOTOBUTEIHHOM
OTIENIEHUH,

- IPOBEIEHUE 3aHATHU MO AMCUUIIMHAM, HEOOXOIUMBIM IS IPOXOXKIECHHS
TBOPYECKOI'0 0TOOpa IIPH MOCTYIUIEHUH B KOJIIEIDK,

- METOAMYECKOe ¥ MaTepHraIbHOE obecliedeHne yueOHOro mpoIecca;

- KOHTPOJIb 38 IIOCENIAEMOCTBIO 3aHATUH 00YYaIOIUMUCS;

- aHaIU3 Pe3yJIbTATOB OOy4YeHMs C LENbI0 INOBBIIIEHUS 3(P(HEKTUBHOCTH
y4eOHBIX 3aHSITHH;

1.5. ITonroroBuTEIBEHOE OTZENIeHUE B cBoei IeATeNbHOCTH
PYKOBOACTBYETCS ~ YCTaBOM KOJIEIKa, IpHKa3aMH ¥  PaCIOPDKEHUIMH
aupekropa, IlpaBunamu BHyTpEHHEro paclopsiaka, HACTOSIINHM IllooXeHHeM H
ApPYI'MMH JIOKaIbHBIMH HOPMAaTHUBHBIMU aKTaMH, DPEeITaMEHTUPYIOUMMHA paboTy
IIOATOTOBUATENBHOTO OTAENEHHS.

1.6. OOyyeHre Ha IIOATOTOBUTEILHOM OTHENEHMH OCYIIECTBISETCS IO
ZoroBopaM 00 OKa3aHWM IIATHBIX 00pa30BATENbHEIX YCIYT.

1.7. Pasmep ommaTel yciyr oOydYeHHs YTBEpKIAeTCS KOJUIEIDKEM U
ONPENENAETCS B pasMepe 3KOHOMUYECKH OOOCHOBAaHHEBIX 3aTpaTr, HEOOXOIMMBIX
A1 IOJITOTOBKM O0y4JarOIUXCsl MOATOTOBUTEIHHOTO OTIETEHH.

1.8. ®opma 06yueHUs Ha TOATOTOBUTENHHOM OT/IeJIEHUH — OYHAA.

1.9. Conepxanve o00yuenus, o00BEM, BHIBl 3aHITHI OIIPEAEIIIOTCS
y4eOHBIMU TIIAHAMU M IPOTPaMMaMH, pa3paboTaHHEIMA | YTBEP>KICHHBIMU
KOJL1CIKEM.

1.10. Obmiee pyKOBOACTBO HEATENHHOCTBIO IIOATOTOBUTENBHOIO OTIEICHUS
OCYIIECTBIACT ~ PYKOBOAUTENb  [OATOTOBHTENHLHOTO  OTHENEHUs, KOTODBI
Ha3sHa49aeTCsl NUPEKTOPOM KOJUIeka. YUCIeHHOCTh IIPEeIoJaBaTelbCKOr0 COCTaRa,



y4e0HO-BCIIOMOIaTeIbHOTO 15§ 00CITyKUBAIOIIETO IIEpCOHAaNa Ha
TIOATOTOBUTEIBFHOM OTACICHUM OIpEAesIeTcss Ha OCHOBE HOPMAaTHUBHBIX 3aTpar,
YCTQHOBIIEHHBIX JUISI KOJUISKA .

1.11. O6yu4aromyecss NOArOTOBUTENBHOIO OTIENCHUS Ha MEPHO] 00yIEHIS
UMEIOT BCe IIpaBa 00ydaromuxcsi 00pa3oBaTeIbHON OpraHU3allkH.

2. IIpuém u 3a4ncieHHe 00y4aromuxcs Ha MOATOTOBHTEIbHOE
oTAeJ/IeHHe

2.1. na  opraHuzalMy IpreMa OOyJaroIIuXxcs, IpHeMa JOKYMEHTOB,
IOCTYyNAIOLIKX Ha MOATOTOBUTEILHOE OTAENIEHNUE, TPOBEAEHUS MPOCITYIIHBAHU U
3aYMCIIEHWsT B COCTaB OOy4YaroIIUXCsS OpPraHU3yeTCs IpHEMHAas KOMUCCHS
IIOArOTOBUTENBHOTO  OTAENEHHS, B  KOTOPYKD  BXOJSIT  PYKOBOIMTENE
IIOATOTOBUTEIBLHOIO M IIPENOAABATENH TIOATOTOBUTEIFHOTO OTAEIEHNS.

2.2.Ha oArotoBUTENBHOE OTAENEHHE IPHHUMAIOTCS IETH B Bo3pacTe 4-6 JeT,
obnanaromux My3bIKalbHBIMU JaHHBIME (PHTM, CIyX, MamaTh). [IpocnymuBaHue
IPOBOISTCS B KOHILE CEHTAOpsA TeKyllero roxa. Bo3moxkeH mpuéM yyammxcs B
TeYEHUE Iofla, YUUTHIBAs CTENEHE IPUPOSHON OapEHHOCTH MOCTYIAIOIIHX.
2.3.06pa3zoBarenbHas  IIporpamMma  IOATOTOBUTENHEHOTO OTJEIICHUS
BKJIOYAeT CJEIYyIOIKUe IUCHMIUIMHEL: IIEHHE, CONb(EIKHO0, CEHCOMOTOPHOE
pasBUTHE, NHCBMO, MaTeMaTHKa (C 6 JeT — CHeNHaNbHbI HHCTPYMEHT IIO
3asBIICHUIO POUTEINEH ).

3. Cucrema OpraHu3almuu y‘I66HOFO mpoimecca

3.1.3aHATHA Ha NOATOTOBUTEIHHOM OTHCICHHM — WHIWBHAyalbHBIE IIO
CHIEIUATBHOCTH U TPYIIIOBbIE 10 OOIIE3CTETHYECKHM U 00Ie00pa3oBaTeIbHBIM
JUACIUIIIAHAM.

3.2.0tneneHue CTpOUT CBOIO IIPENOIaBaTeNbCKYIO JESITENbHOCTh Ha OCHOBE
HUHAMBUIYAIbHOIO MOAXOJa K KaXIOMY y4alleMycs, BCECTOPOHHEMY U IIOJHOMY
€T0 Pa3sBUTHIO, B LENSX PAHHEIrO BBIABIEHMS MY3bIKATbHO-OJAPEHHBIX NETEH, U
manpHenuieM oO0y4eHuu B CpemHeM ClieLHATBEHOM MY3hIKAIBHOM KOJIEKE U
MY3BIKaIbHEIX IIKOJaX I'. Y QBI.

4. Onara.

4.1. Onnata 3a 0Oy4eHHE BHOCHTCS €XeMecsSuHO. Bo3MOxHa omiaTa 3a
BECH IIEPUOJ OO0YUeHHUS.

4.2.B ciy4ae npoIycKoB 0e3 yBaXKUTEIbHBIX NPUYMH 3aHATHH yJaIIMHUCS
nepepacd€r He mpousBoauTcs. Ilepepacyér npoussoguTcs B ciydae OGoNe3HH
ydauierocst 6oiiee [ByX HeJlelb, PH HAIMIUK MEIUIMHCKOMN CIIPABKIL

4.3.0mnara 3a oby4eHue A ABYX W Gojiee MeTel U3 MHOTOLETHBIX CEMEH,
MOCEINAOMX 3aHATUSA Ha TOATOTOBUTENBHOM OTHCIEHHH YCTaHABIMBAETCS B
paszmepe 50% oT crouMocTH 00YHYEHHs B MeCsIL 3a KaX0ro pebeHKa.



S. Ilenarormyeckuii cocTaB, pyKOBOJACTBO.

5.1.Ha moaroroBuTensHOM — OTHENEeHUH  paboTalOT Kak  IITaTHBIE
npenogasatend  CCMK, Tak ¥ npenojaBaTeNd - COBMECTHTENH W3 JIPYTHUX
MY3BIKaJbHBIX YYEOHBIX 3aBENEHUM, HMEIOIINe ONBIT paboOThl C JOETHbMH
JOIIKOJIBHOrO Bo3pacTa. OOmee pyKOBOACTBO OTAEIEHHEM OCYLIECTBISET
3aBEIYIOLINU IIOATOTOBUTENLHEIM OTACIICHUEM.

5.2.PyxoBoHTENE IOATOTOBUTEIBLHOTO OTHEICHHUS:

- PYKOBOIUT y4eOHOU pabOTOH Ha MOATOTOBUTENLHOM OTACIICHNN,

- OPraHu3yeT 3aHATHS B COOTBETCTBUHA C YyYeOHBIMM IUIaHAMH U
[IPOTpaMMaMu;

- pelraeT OpraHu3alOHHbIE BOTIPOCHI;

- COCTaBJIAET paclycaHue yueOHBIX 3aHSITHH;

- OCYUIECTBJIIET KOHTPOJb Y4eOHOTro mpolecca Ha IOATOTOBUTEIHHOM
OT/IeICHUU;

- IPEACTaBIAeT PYKOBOMUTENHO OOpa30BaTEIbHON OpraHuW3aldd IPOEKTHI
IIPUKA30B I10 3a4UCICHUIO CIIyIIaTeNelH;

- OTYHMTHIBAETCS IO pabOTeE MOArOTOBUTEILHOTO OTIEIEHHUS.

5.3.IIpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTH II€JAarOMMYECKOr0 COCTABA
TIOATOTOBUTENILHOIO OTHCNCHUS ONPEAENAIOTCS JIOKAIBHBIME HOPMATUBHBIMU
aKTaMH, YCTaBOM 0Opa3oBaTeNbHOM OpraHM3ally, IIpaBunaMu BHYTPEHHETO
pacropsaaKa, JOJDKHOCTHBIMU HHCTPYKIIMSIMHU.

5.4. IIpaBa, OOS3aHHOCTH ¥ OTBETCTBEHHOCTH JIUII, obyuaromuxcs Ha
IIOATOTOBUTENILHOM ~ OTHCNICHUH, OIPENENAIOTCS YCTaBOM 00pa3oBaTeNbHOl
opranuzanuy, IlonoxkeHneM O MOATOTOBUTENLHOM OTHEICHHUHY, ITpaBunamu
BHYTPEHHEI'O PaclopsaKa.

6. IIpaBa n ob6s3aHHOCTH

6.1. B 06s13aHHOCTH paGOTHHKOB I10ATOTOBUTEIBHOIO OTAEIEHAS BXOINT:

- Ka4eCTBEHHO U B IIOJHOM OOBEME BBIMOIHATL BO3JIOKEHHBIE HA HUX
JOJKHOCTHBIE 00SI3aHHOCTH;

- JlaBaTh pOIUTEIIM Pa3biACHEHMS II0 BONpPOCaM eSTENbHOCTH
IIOATOTOBUTEIILHOTO OTHENEHHS;

- OCYIIECTBIATE YY€T U XpaHEHHWE JOKYMEHTOB, OTHOCSIIMXCS K
AESATENbHOCTH ITOATOTOBUTENHHOTO OT/IENEHUS;

- COBEPILICHCTBOBATE U pa3BUBaTh AesTenbHOCTE CCMK, obecrneunBaeMyro
IIOATOTOBUTENBHBIM OTIEIEHUEM.

6.2. B pamxax 00S3aHHOCTEH, BO3JIOKEHHBIX HA IOATOTOBHTEIBHOE
OTIeNeHUE, padOTHUKAM IPEIOCTABIISIOTCS CIENYIOINE TOTHOMOYMS:

- 3ampalMBare y aJMHHHUCTPALMA KOJUIEIXA JOKYMEHTHl U UH(DOpMAIIHIO,
HEOOXOIMMEIE Il BBIIONHEHUS TIOATOTOBUTENbHBIM OTIEIEHHEM CBOMX GyHKIMHA
B IIpeiesiax CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH;

- Y4aCTBOBaTh B COBCIIAHHUAX B paMKax JNESITEILHOCTU IOATOTOBHTEILHOIO
OTZETICHHUS,;



- BHOCHUTH 3aBEAYIOIIEMY IIOATOTOBUTEIHLHOIO OTAEIEHUS IIPEIIOKEHUS O
COBEPIIIEHCTBOBAHUH JESITEIBHOCTH IOATOTOBUTEIBLHOIO OTICIICHUS;

- NOJI30BAaThCS KOMIBIOTEPHOW, MHOXXUTENHHON W WHON OpPITEXHUKOM,
CPEINCTBAaMH CBS3M, a TAaK)K€ MHBIMH MaTepUaTbHBIMHU pecypcamu, UMEIOIIUMUCS B
KOJUIeIKEe, HeOOXOMUMBIMH NI O0eCIIeUeHs NEeSTEIFHOCTH IIOATOTOBUTEIHHOIO
OTJIEJIEHMS.

7. OTBeTCTBEHHOCTH

7.1. OTBETCTBEHHOCTh 3a HaJUIeXkalllee U CBOEBPEMEHHOE BBINOJIHEHHE
IIOATOTOBUTENBHEIM  OTACJIICHUEM (QYHKIUH, MPEeIyCMOTPEHHBIX HACTOSIIIM
IlonoxeHueM, HeceT 3aBeAyIOMUNA MOATOTOBUTENILHOIO OTAEIEHM.

7.2. Ha 3aBemyromero  HOATOTOBUTEIBHOIO OTHENEHMS BO3JIaraercs
OTBETCTBEHHOCTb 3a:

- OpraHu3alvI0 JesATEeNbHOCTU [IOArOTOBUATENBHOIO OTHAENIECHUS IO
BBITIOJIHEHUIO BO3JIOKEHHBIX Ha HETO 3a1a4 U (QyHKIIIH;

- OpraHM3ali0 B IIOATOTOBUTEIBHOM OTAECJIEHHH IIOATOTOBKHA U
UCIIOJIHEHUS TIOKYMEHTOB,

- cobmozneHne pabOTHUKaMH HOATOTOBUTEIHHOTO OTHEJEHHS TPYHAOBOM
TVCLUTIIVHEL

- oAOOp, PaCCTaHOBKY U JEATEIBHOCTH PAOOTHHUKOB IIOATOTOBUTEIHLHOIO
OT[IEJICHHUS.



